COURSE OF STUDY OUTLINE
GRAPHIC DESIGN:  COMMERCIAL ART AND ILLUSTRATION

Shop Practice

Grade 10

Proficiencies:


Upon completion of the tenth grade Graphic Design:  Commercial Art and Illustration course, having been given the necessary tools, instruments, equipment, materials, and instruction, students should be able to meet the following proficiencies:


1.
Practice safe work habits and follow safety procedures.


2.
Practice safe work habits and follow safety procedures.


3.
Demonstrate an awareness of job opportunities and requirements in the



Graphic Design:  Commercial Art and Illustration field.


4.
Practice good personal hygiene and follow cleanup procedures for good 



shop maintenance.


5.
Demonstrate the awareness of the utilization of computers in computer



graphics/desktop publishing.


6.
Practice and develop skills in the use of various media.


7.
Design and render layouts and posters utilizing design principles.


8.
Apply design principles and rendering techniques to commercial art 



assignments, such as producing symbols, logos and three-dimensional 



designs.


9.
Identify the basic principles of the major reproduction processes.


10.
Prepare a simple mechanical separation for reproduction on computer.


11.
Use the basic principles of perspective in developing drawings.


12.
Demonstrate employability skills and work habits, such as work ethic,



dependability, promptness, and getting along with others, needed to get 


and keep a job.


13.
Access and assess information on specific topics using both technological 



(e.g. computer, telephone, Bluetooth/wireless) and print resources 



available in libraries or media centers.

14.
Use the library media center and internet as a critical resource for inquiry 



and assessment of print and nonprint materials.


15.
Work cooperatively with others to accomplish a task.


16.
Describe actions which demonstrate respect for people of different races,



ages, religions, ethnicity and gender.

________________________________

COURSE:
REVIEW OF BASIC SKILLS

UNIT I

REVIEW OF TRADE INFORMATION AND SHOP PROCEDURES


A.
Brief History and Background of the Graphic Design:  Commercial 



Art and Illustration field


B.
Career Opportunities and Employment Requirements

C.
Availability of Advanced Educational and Training Programs


D.
Guidance Implications


E.
School and Shop Safety Rules and Procedures


F.
Identification and Proper Use of Basic Tools, Instruments, 



Equipment and Materials


G.
Basic Maintenance of Equipment and Cleanup/Sanitation Procedures


H.
Proper Storage


I.
Opportunity to Participate in Skills USA/VICA

UNIT II
REVIEW OF BASIC SKILLS


Operations






Related Information
	A.
How to Draw for Graphic Design:

Commercial Art and Illustration 
Assignments


1.
Reviewing the basic shapes


2.
Selecting subject matter


3.
Arranging a pleasing



composition


4.
Applying rules of perspective


5.
Observing the totality of subject



matter and relating parts to the



totality


6.
Application of pencil effects


7.
Rendering detail



a.
Shadow



b.
Highlights



c.
Textural effects



d.
Negative and positive space


8.
Applying sketching techniques



to various types of drawing



a.
Contour



b.
Detailed



c.
Adobe Illustrator
	1.
Terminology involved

2.
Use of transfer sheet
3.
Types and sizes of pencil leads; proper


sharpening

4.
Basic shapes (forms)

5.
Principles of composition

6.
Basic principles of perspective

7.
Proportion of parts to the whole

8.
Techniques of creative textural effects,


shadow, highlights

9.
Development of proficiency

10.
Safety rules and procedures


COURSE:
REVIEW OF BASIC SKILLS (cont’d)

UNIT II
REVIEW OF BASIC SKILLS (cont’d)


Operations






Related Information
	B.
How to Apply Color Theory to


Graphic Design:  Commercial Art 


and Illustration Assignments


1.
Identifying basic principles of



color theory related to pigment



a.
Primary colors



b.
Secondary colors



c.
Tertiary colors


2.
Mixing and laying out colors



according to an acceptable



standard



a.
Birren’s Color Triangle



b.
Pantone



c.
Other


3.
Defining terms related to color



theory



a.
Primary



b.
Secondary



c.
Tertiary



d.
Color



e.
White



f.
Black



g.
Grayscale



h.
Tint



i.
Shade



j.
Tone



k.
Hue



l.
Value



m.
Chroma (intensity)



n.
RGB – Pantone



o.
Lab Colors



p.
CMYK



q.
Multichannel


4.
Making a value scale



a.
Color with tints shades




and tones



b.
Gray scale
	1.
Principles of color theory

2.
Identification of basic color 


sequence

3.
Utilization of color theory


a.
Pantone

4.
Terminology involved

5.
Application of color

6.
Psychological aspects of color

7.
Relationship of color to subject


matter

8.
Principles of color schemes and


color harmony

9.
Differences between value and


intensity

10.
Safety rules and procedures


COURSE:
REVIEW OF BASIC SKILLS (cont’d)
UNIT II
REVIEW OF BASIC SKILLS (cont’d)


Operations






Related Information
	B.
How to Apply Color Theory to


Graphic Design:  Commercial Art 


and Illustration Assignments 


(cont’d)


5.
Creating color harmony patterns



a.
Principles of color schemes




1.
Monochromatic




2.
Analogous




3.
Complementary




4.
Triadic
	


COURSE:
ADVANCED LAYOUT AND DESIGN

UNIT I

LAYOUT

      Operations                                                             Related Information
	A. How to Identify Basic Layout Components

1. Identifying and planning

a. Thumbnail

b. Rough

c. Comprehensive

d. Final mechanical

2. Identifying basic layout tools and materials

3. Identifying components of good design
	1.    Terminology involved

2. Elements and principles of layout design

3. Identification and proper use of layout tools and materials

4. Appropriate use of various stages of layout

5. Safety rules and procedures




UNIT II       ELECTRONIC IMAGING

      Operations                                                             Related Information
	A. How to Perform Desktop Publishing Operations

1. Examining computer operations for basic procedures (Review)
	1. Related terms and vocabulary




COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)

UNIT II       
ELECTRONIC IMAGING (cont’d)

      Operations                                                             Related Information
	A.
How to Perform Desktop Publishing 
Operations (cont’d)

2. Examine software operations

3. Perform basic and advanced


   
   computer operations

4. Creating basic and advanced documents and storing information of various media


 5.
 Using point, draw and scan devices
	2.
Performing simple and complex 


operations

3..
Handling hardware and software


operations

4.
Using a mouse, drawing tablet and 
other devices


5.
Safety rules and procedures


	B. How to Operate a Desktop Publishing System

1. Complete a D.T.P. system specification list

2. Determine system requirements for each specific software

3. Performing page-layout documents for basic and advanced operations

4. Performing advanced tasks in word processing, graphic software and page layout

5. Scanning documents into computer

6. Saving all work on hard and soft disks

C. How to Select and Use Software

1. Evaluating a page-layout software package

2. Practicing using publication-window features

3. Practicing using page specification features

4. Practicing using paragraph and type specifications features and flow text
	1. Related terms and vocabulary

2. Types of computers

3. Operating systems (WINDOWS-MAC Platforms)

4. Setting printer specifications

5. Setting printer specifications

6. Following standard layout procedures

7. Safety rules and procedures

1. Related terms and vocabulary

2. Software programs to review

3. Factors to consider before purchasing

4. Characteristics of word processing, draw and paint programs

5. Basic software layout features

6. Page set-up features

7. Type-specifications features


COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)
UNIT II       
ELECTRONIC IMAGING (cont’d)

      Operations                                                             Related Information
	C.
How to Select and Use Software 


(cont’d)

5. Creating letterhead with graphics

6. Completing related projects
	8. Editing features

   9.     Safety rules and procedures


	D. How to Select Proper Type

1. Opening current document

2. Selecting from available font types

3. Selecting from available sizes

4. Viewing document on page preview

5. Highlighting selected text and changing type

6. Printing finished document
	1. Related terms and vocabulary

2. Identifying types of font classifications

3. Identifying font sizes

4. Using mixed fonts in document

5. Adjustment in size

6. Safety rules and procedures




	E. How to Design a Document

1. Evaluate the design of a magazine ad

2. Designing a single-page flyer

3. Rescaling graphic images

4. Creating a computer-generated grid

5. Creating a single-page flyer

6. Creating related projects

F. How to Complete Layout

1. Proofreading a document

2. Determining specification for a multi-page document

3. Determine specifications for a newsletter

4. Stacking graphics and text


	1. Related terms and vocabulary

2. Factors to consider when applying principles of document design

3. Types of design elements

4. Types of graphic treatments

5. Types of text treatments

6. Types of graphic enhancements

7. Steps in the design process

8. Safety rules and procedures

1. Related terms and vocabulary

2. Steps in a DTP process

3. Methods of editing text

4. Methods of editing graphics

5. Stacking text and graphics

6. Document-size commands

7. Standard proofreading marks




COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)

UNIT II
ELECTRONIC IMAGING (cont’d)

      Operations                                                             Related Information
	F.
How to Complete Layout (cont’d)

5. Producing a multi-page document

6. Producing a newsletter
	8. Elements of a newsletter

9. Elements of a multi-page document

10. Safety rules and procedures


	G.
How to Letter for Graphic Design:


Commercial Art and Illustration


Assignments


1.
Selecting basic lettering styles



a.
True type/adobe/postscript



b.
Gothic



c.
Roman



d.
Text



e.
Italic



f.
Serif and sans-serif



g.
Novelty styles/decorative


2.
Identifying capitals (upper 



case), small letter (lower case), 



and italic


3.
Using pencil



a.
Establishing guidelines




and placement on page



b.
Formation of letters



c.
Proper letter and word




spacing



d.
Legibility



e.
Neatness
	1.
Terminology involved

2.
Relationship of lettering styles to


type faces

3.
Types of lettering styles

4.
Relationship of type face to subject


matter

5.
Importance of guidelines

6.
Rules for spacing and centering 


work

7.
Selection of proper nib for lettering


style

8.
Importance of erasing guidelines 


and cleanup of your final art work

9.
Application of lettering to art work

10.
Importance of practice in lettering

11.
Difficulty in reading if all capitals 


are used

12.
Safety rules and procedures


	H.
How to Use Computer type for


Graphic Design: Commercial Art


and Illustration Assignments


1.
Selecting typeface


2.
Selecting type style


3.
Selecting point size


4.
Using specialty types


5.
Setting up type layout


	1.
Terminology involved

2.
Procedures for creating computer 


type

3.
Using type manager

4.
Printing procedures

5.
Safety rules and regulations


COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)

UNIT II       
ELECTRONIC IMAGING (cont’d)

      Operations                                                             Related Information
	H.
How to Use Computer type for


Graphic Design: Commercial Art


and Illustration Assignments 


(cont’d)


6.
Choosing type that is 



appropriate for subject matter


7.
Using kerning, tracking,



alignment, and leading


8.
Formatting


9.
Character sheets and style



sheets


10.
Type color


11.
Paragraph sheets
	


	I.
How to Identify parts and Use the


Computer (Review)


1.
Recognizing the hardware of



the Computer



a.
Monitor



b.
Keyboard



c.
CD/DVD drives



d.
Printer



e.
Scanner



f.
Flash drive



g.
Digital camera


2.
Completing the following:



a.
Turn the computer on/off



b.
Properly handle CD/DVD




media



c.
Properly load CD/DVD




media



d.
Windows environment



e.
Learning basic 




keyboarding skills
	1.
Terminology involved

2.
Types of computers

3.
Parts of the computer and their


functions

4.
Computer programs


COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)

UNIT II       
ELECTRONIC IMAGING (cont’d)

      Operations                                                             Related Information
	I.
How to Identify parts and Use the


Computer (Review) (cont’d)


3.
Running software pertaining 



to Graphic Design:  



Commercial Art and 



Illustration Trades – 



Photoshop, Illustrator etc.
	


	J.
How to Design a Layout for 


Graphic Design: Commercial Art 


and Illustration Assignments


1.
Identifying the elements and



principles of design


2.
Designing a symmetrical



(formal) layout


3.
Proportion scaling



a.
Diagonal method



b.
Proportion wheel


4.
Developing a layout
	1.
Terminology involved

2.
Types of balance and importance to


layout

3.
Application of elements and 


principles of design

4.
Differences between symmetrical 


and asymmetrical balance

5.
Methods of scaling

	

a.
Thumbnail sketches




(1)
Properties




(2)
Media




(3)
Reference to clip art



b.
Visual (rough)




(1)
Properties




(2)
Media



c.
Comprehensive (comp)




(1)
Properties




(2)
Media



d.
Dummies




(1)
Rough dummy




(2)
Final dummy


5.
Designing a logo
	6.
Meaning of:


a.
Thumbnail sketch


b.
Rough or visual


c.
Comprehensive (comp)

7.
Importance of neatness and accuracy 


of content

8.
Appropriateness of type face, color, 


and design elements for subject 


matter

9.
Reference to clip art

10.
Safety rules and procedures


COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)
UNIT III
INTRODUCTION TO PASTEUP AND MECHANICALS


Operations

Related Information
	A.
How to Define the Terminology


Relating to a Mechanical


1.
Defining the terminology



relating to a mechanical



a.
Typography




(1)
Body copy




(2)
Trim line



b.
Trim line




(1)
Non-repro blue



c.
Crop marks




(1)
Color and





appropriate size



d.
Fold lines



e.
Trap lines



f.
Registration marks
	1.
Professional and common 
terminology involved


involved

2.
Utilization of Compugraphic

3.
Utilization of computer equipment

	

g.
Bleed



h.
Overlays or color




separation



i.
Illustrations




(1)
Photograph




(2)
Line drawing



j.
Keylining
	


	B.
How to Develop the Mechanical


1.
Describing the steps involved



from initial development to


final reproduction


2.
Setting up supplies and tools


3.
Selecting materials


4.
Planning mechanical 



according to layout


5.
Assembling and applying



elements of the mechanical



a.
Type




(1)
Unit of measure for





type




(2)
Guidelines for





application
	1.
Meaning of:

a.
Typography


b.
Upper case


c.
Lower case


d.
Upper/lower case


e.
X-height


f.
Ascenders


g.
Descenders


h.
Font


i.
Family of types


j.
Flush left/right


k.
Justified


l.
Reg left/right




COURSE:
ADVANCED LAYOUT AND DESIGN (cont’d)

UNIT III
INTRODUCTION TO PASTEUP AND MECHANICALS (cont’d)


Operations





Related Infor
	B.
How to Develop the Mechanical 


(cont’d)


5.
Assembling and applying



elements of the mechanical 



(cont’d)



a.
Type (cont’d)




(3)
Utilization of 





computer



b.
Appropriate size and color




of lines and marks



c.
Preparation of illustrations




1.
Use of diagonal 





method to size and 





proportion art
	2.
Printing measurements


a.
Points


b.
Pica


c.
Leading

3.
Types of tools and supplies

4.
Types of board and graphic aids

5.
Type styles

6.
Use of diagonal method for


proportioning

7.
Proofreaders marks

8.
Procedures for cleanup

9.
Use of tissue overlay and 


coverstock for presentation

10.
Importance of neatness

11.
Overall check for accuracy

12.
Utilization of computer equipment

13.
Safety rules and procedures


COURSE:
DIGITAL PREPARATION AND OUTPUT
UNIT I

DIGITAL FILE PREPARATION

      Operations                                                             Related Information
	A.
How to Use Digital File Preparation


1.
Identifying various desktop 



publishing applications and uses.


2.
Demonstrating keyboard typing 



skills.


3.
Designing a page with appropriate 



margins, formatting, guides, trims,



and folds.


	  1.   Terminology involved

  2.   Desktop applications and uses

  3.   Safety rules and procedures


COURSE:
DIGITAL PREPARATION AND OUTPUT

UNIT I

DIGITAL FILE PREPARATION (cont’d)

Operations





Related Information
	A.
How to Use Digital File Preparation


(cont’d)


4.
Flowing copy from word 



processing 



program to page layout program 



according to job specifications.


5.
Defining the difference between 



rastor and vector.


6.
Identifying various types of 



removable media.


7.
Importing an image into a page 



layout program.
	


UNIT II
IMAGE CAPTURE

	A.
How to Use Image Capture


1.
Identifying basic scanning hardware


2.
Identifying basic digital camera 



hardware


3.
Explaining the difference between 



line art and continuous tone 



originals.


4.
Using a digital camera or a 



scanner, capture a digital image
	


COURSE:
DIGITAL PREPARATION AND OUTPUT
UNIT IV
REPRODUCTION PROCESSES


Operations

Related Information

	A.
How to Reproduce Art Work Using

One or More of the Basic Processes


1.
Identifying



a.
Methods of printing




(1)
Photo Inkjet



(2)
Laser printer




(3)
Other



b.
Printers/plotters


2.
Preparing art work and 



producing art work using one 



or more of the reproduction 



processes
	1.
Terminology involved

2.
Description of reproduction 


processes

3.
Basic procedures involved

4.
Application of one or more


reproduction processes

5.
Appropriate preparation of art work 


for reproduction process
6.
Development of artistic judgment

7.
Safety rules and procedures


COURSE:
BASIC DISPLAY
UNIT I

BASIC ELEMENTS OF DISPLAY


Operations

Related Information
	A.
How to Design a Three-


Dimensional Display or Promotion 


Piece


1.
Identifying basic elements and



principles of three-



dimensional design


2.
Planning a three-dimensional



display or promotion piece


3.
Selecting and assembling



materials


4.
Constructing display or



promotion piece
	1.
Terminology involved

2.
Design elements and principles 


involved

3.
Practical applications

4.
Suitability of materials to design

5.
Procedures for construction

6.
Display props

7.
Mathematics involved

8.
Limitations re:  size and shape

9.
Safety rules and procedures
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GRAPHIC DESIGN:  COMMERCIAL ART AND ILLUSTRATION

Shop Practice

Grade 10
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